
Register your account. 
Your employee dashboard puts all your benefit and employment information at your fingertips. Get started today. 

How to:

1
As an employee, you will receive an email to register for 
the online portal. From the email, you can click the Register 
Today link. This takes you to the registration page, where 
your email address will be pre-filled.

2
You will enter your phone number and then select both a 
username and password. You must re-enter the password 
to confirm. Then, select three security questions and 
answer them accordingly. 

3
Scroll down and read the terms of use agreement, check the 
‘I have read the terms of use’ button and then click that 
you consent. Next, scroll down and read the terms of the 
electronic consent statement and check the ‘I have read 
Electronic consent’ button, and then click that you consent.

4
Next click on the CAPTCHA “I am not a robot” feature. 
Once you see the green checkmark, you may be asked to 
complete a photo array prior to submitting. If you do not 
see the photo array, you may click submit. 
Once the information has been processed, you will receive 
a Welcome Message confirming you have successfully 
registered and may view your benefits.




